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THE SWORN STATEMENT OF ELI ZABETH

ODONNELL TAKEN IN THE OFFICES OF THE PUBLIC SERVICE

COMMIS ON 211 SOWER BOULEVARD FRANKFORT KENTUCKY

ON FRIDAY THE 12TH DAY

APPROXIMATELY 110

OF AUGUST

PM

EXAMINATION

BY MR GOLDBERG

WOULD YOU

ELI ZABETH

GENERALLY KNOWN AS BETH

ALL RIGHT

BETH THEN

ANN ODONNELL IM

ODONNELL

CAN WE REFER TO YOU AS

IN YOUR STATEMENT

AND YOUR ADDRESS YOUR BUSINESS

ADDRESS

IM NOT SURE KNOW THE STREET NUMBER

WE RE ON SOWER BOULEVARD IN ERANKFORT KENTUCKY

WELL YOURE NOT ALONE

AT THE PUBLIC SERVICE COMMISSION

MOST OF YOUR COLLEAGUES DO NOT KNOW

THE ADDRESS EITHER

QUESTIONS

THATS ONE OF MY TRICK

ITS HERE AT THE SOWER COMPLEX

YES

25 PUBLIC SERVICE COMMISSION

2005 AT

10 STATE YOUR FULL
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WHAT DO YOU DO HERE AT THE

COMPLEX

IM THE EXECUTIVE DIRECTOR

PUBLIC SERVICE COMMISSION

AND HOW LONG HAVE YOU BEEN EXECUTIVE

DIRECTOR

SINCE MAY 5TH 2004

OKAY AND JUST GENERALLY WHAT ARE

OUR DUTIES AS EXECUTIVE DIRECTOR

TO MANAGE THE COMMISSION AND EXECUTE

THE ORDERS OF THE COMMISSIONERS INSOFAR AS THEY APPLY

TO HOW THE PLACE IS RUN

NOW YOU CAME ON MAY THE

THAT YOUR FIRST DAY

YES

AND WERE YOU FAMILIAR WITH THE FACT

THAT RATE CASE WAS ONGOING AS OF MAY 5TH

REGARDING LGE AND KENTUCKY UTILITIES

YES

OKAY AND CAN YOU TELL ME WHAT

ANY PARTICIPATION YOU HAD IN THE ONGOING RATE CASE

AT THAT POINT IN TIME

NO FORMAL PARTICIPATION WHATSOEVER

MEAN WAS PRESENT SOME OF THE TIME WHEN THERE WAS

25 DISCUSSION AMONGST OTHER PEOPLE ABOUT THE CASE BUT

SOWER

OF THE
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WASNT PRESENT AT ANY OF THE DISC

INVOLVING PARTIES AND WAS AM

MOST OF THE DISCUSSIONS AMONG THE

REGARD TO THE CASE

WHEN YOU SAY

ONS ARE YOU REFERRIN

ON MEMBERS WOULD HAVE

YES

OKAY

AND PERS

COMMI SS

USSIONS IN

SURE NOT

DECISION

DECISION MAKE

TO MEETINGS

ABOUT THE CA

PRESENT AT

MAKERS IN

RS IN

THE

SET

AND PRESUME YOU ATTENDED SOME

OF THOSE

BUT FRANKLY

ER THAN

UT THE CA

OTH

ABO

THE

HAVE

WO

ATT

RATE

ENDED

HALLW

WAS

CASE

RAFF

ROOM

AY NOT

WITNESS

WHICH MIGH

ON OKAY

SUCH AND

ATTENDED

HAVE NO REAL

FAIR ENOUGH

MEETINGSHOS

SET

ASSUME SOME

SOLID MEMORY

AND DID YOU

MEETINGS WITH

OF THOSE

THAT

ATTEND

THE STAFF

NO

OKAY SO THE ONLY NEXUS YO

CASES WERE THE MEETINGS WHICH

WITH COMMISSION MEMBERS

PRIMARILY WAS PARTY TO

PARTY LET ME REPHRASE THAT

SOME HALLWAY DISCUSSIONS ABOUT

HAVE INCLUDED REPORT BY RICHA

SETTLEMENT MEETINGS ARE GOING ON

UCH THAT KIND OF AWARENESS ON MY

HAD TO

YOU WOULD

THE

RD

IN
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PART

DAY DID

PARTIES

MAY THE

OKAY USING MAY 5TH

YOU HAVE ANY CONVERSATIONS

BE THEY LGEKU OR ANY OF

TH

AS YOUR FIRST

WITH ANY OF THE

THE INTERVENERS ON

SINCE IT WAS MY

WAS INTRODUCED

HIS

DIR

LO

WI

TH

WHEN

ALS

BLE THAT

BEEN PARTIES BUT

OUR NEW EXECUTIVE

OF THINGS AND MEL

YOU KIND OF THINGS

BRIEFLY WOULD SAY

BEER WHOM KNEW

COMPANY AS HE DID

AT COMPANY AND SO

OLD TIMES AND YOU

SATION WHERE YOU AS

DS WE DID BRIEFI

WERE SPEAKING THE

NG PREIDI

MERITS OF THE

HAVING

OKAY

RATE CA

NO

SES

FIRST DAY ITS

TO PEOPLE WHO MIGHT

WOULD HAVE BEEN MI
ECTOR BETH ODONNELL

HOW ARE YOU NICE TO

TH ONE EXCEPTION

REE OR FOUR MINUTES

WORKED FOR ILLINOI

DURING PART OF MY

HAD FEW MOMENTS TO

THE KINDS OF

HOWS YOUR WIFE HOW

MAKE NOTE OF THE FACT

ORNEY GENERAL WAS OUTSI

CONFERENCE

WE

KNO

TT

SS

CONVERSATION ABOUT

DID

WITH

TIME

CHAT

HAT

DE

THE

PROCEDURAL

NONE

OKAY AND NO CONVERSATION EVEN ABOUT

ISSUES RELATED TO THE RATE CASES
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TAKE IT NO CON

WAY SHAPE OR

TH

CON

THE RATE CASE

WITH

THAN

NONE

AND

IN ANY

NO

OKAY

MR BEER DID YOU

BEING INTRODUCED

NO

WITH ANY OF THE PARTIES

WERE HEA

DID YOU

PARTIES

OTHER THAN

HAVE ANY

PEOPLE

VERSATION ABOUT

FORM

CONVERSATION

VERSATIONS OTHER

DAY THERE

COMMISSION

IF THE

ES

NO

OKAY MAY THE 6TH NEXT

RINGS HERE AT THE PUBLIC SERVICE

HAVE ANY CONVERSATIONS WITH ANY

ON MAY THE 6TH ABOUT THE RATE CAS

NO

TIME

THE

12TH

ARTIES

OKAY MAY THE 12TH WOULD HAVE

THAT PEOPLE ATTENDED HEARING

RATE CASES BETWEEN MAY THE ET

DID YOU HAVE ANY CONVERSATIONS

ABOUT THE RATE CASES

NO

OKAY AND ON MAY THE 12TH DID

HAVE ANY CONVERSATIONS WITH ANY OF THE PARTIES

THE RATE CASES

BEEN

WITH

AND

WITH ANY

YOU

ABOUT

NO
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BETWEEN MAY THE 12TH AND JUNE THE

30TH AND JUNE THE 30TH IS THE DATE THE COMMISSION

RULED ON THE RATE CASES DID YOU HAVE ANY

CONVERSATION WITH ANY OF THE PARTIES WITH REGARD TO

THE RATE CASES

NO

BETWEEN MAY THE 12TH AND JUNE THE

30TH

WITH MR

NO

OKAY

HAVE

OTHER

YOU HAD

THAN YOUR

ANY CONVE

CONVERSATION

RSATIONS WITH

ANY OF THE

RATE CASES

MR

IT

OTH

RAT

BEER WH

WAS ABOUT

ER CONVER

CASES

PARTIES

WITH

IN

0TH

ICH RE

THE

SAT ION

ON ANYTHING

ITHER OF THE

SORRY WITH

ER THAN YOUR

ALLY WAS NOT

TTORNEY GENE

WITH ANY

WITH

CASES

ANYTO DO OF THE

RATE

ANY

CONVERSATION WITH

ABOUT THE RATE CASES

RAL WERE THERE ANY

THE PARTIES ABOUT THE

YOU MEAN THE LC3E

YES

AND KU RAT CASES

EVEN RECALL

PROCEDURE

CAN

ONE THAT

RECALL NONE NOT

SAID WELL WHAT

CANNOT

ABOUT THE
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PUBLIC SERVICE

FACT THAT THERE

COMMUNICATION

NOW IT

AT PAGE

STILL IN

FOLLOWED BY

TEACHING TO

COMM ON

DAY HERE WI

THE NEEDS

COMMUNICATI

FAIR ENOUGH WHEN YOU CAME TO THE

COMMISSION WERE YOU MADE AWARE OF THE

WAS POLICY ABOUT EX PARTE

YES

OKAY

YES

DEPOSITION

ALL RIGHT

THE EMPLOYEE

20 AND TRUST

EXISTENCE TODAY

YES

OKAY AND TO

THE PUBLIC SERVICE

EMPLOYEES AT THE

AND DID YOU STUDY THAT

EXHIBIT

AND IM

FORM ON

THATS THE

NO MARK

SHOWING IT

HANDBOOK

POLICY TH

OUR KNOW

COMM 55

UBLIC SE

LEDGE

ION IN

RVI CE

IF CAN ADD TOYES IT IS

SURE

IVE BEEN IMPRESSED

THE FACT THAT EVERYONE

OBSERVE THE REQUIREMENTS

ON

POLICY

ED

TO YOU

AND

ATS

IS IT

ITS

THAT

SINCE MY FIR

SENSITIVE

OF NO EX PAR

ST

TO

TE

FAIR ENOUGH WHILE YOU WERE ONLY HERE

FOR SHORT PERIOD OF TIME WHILE THE RATE CASES WERE
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PENDING

COMMISSION

EX PARTE

REGARD TO

MS ODONN

WITH YOU

ID YOU YOURSELF OBSERVE ANY OF THE STAFF OR

MEMBERS ENGAGING IN WHAT YOU THOUGHT WAS

COLLUSIVE OR INAPPROPRIATE BEHAVIOR WITH

THESE TWO RATE CASES

ABSOLUTELY NOT

MR GOLDBERG

ELI IM SORRY WE

THE WITNESS

STATEMENT CO

THATS ALL WE

COULDNT SPEND

THANK YOU SIR

NOLUDED AT 120 PM

HAVE

MORE TIME
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STATE OF KENTUCKY

COUNTY OF JEFFERSON
55

ELLEN COULTER NOTARY PUBLIC
STATE OF KENTUCKY AT LARGE HEREBY CERTIFY THAT THE

FOREGOING SWORN STATEMENT WAS TAKEN AT THE TIME AND

PLACE STATED IN THE CAPTION THAT THE APPEARANCES
WERE AS SET FORTH IN THE CAPTION THAT PRIOR TO

GIVING TESTIMONY THE WITNESS WAS FIRST DULY SWORN BY

ME THAT SAID TESTIMONY WAS TAKEN DOWN BY ME IN

STENOGRAPHIC NOTES AND THEREAFTER REDUCED UNDER MY
SUPERVISION TO THE FOREGOING TYPEWRITTEN PAGES AND
THAT SAID TYPEWRITTEN TRANSCRIPT IS TRUE ACCURATE
AND COMPLETE RECORD OF MY STENOGRAPHIC NOTES SO
TAKEN

FURTHER
RELATED BY BLOOD OR MARRI
HERETO AND THAT HAVE NO

CAPTIONED CASE

NOVEMBER 2007

DAY OF

MY COMMI

GIVER UN

CERTIFY THAT

AGE TO ANY
INTEREST IN

AM NOT
THE PARTIES

THE OUTCOME OF

SSION AS NOTARY PUBLIC EXPA ES

DER MY HAND THIS THE CH IC

2005 AT LOUISVILLE

KENTUCKY

II

ELLEN
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COULTER
PUBLIC
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THE UNDERSIGNED ELI ZABETH ODONNELL

DO HEREBY CERTIFY THAT HAVE READ THE FOREGOING

SWORN STATEMENT AND THAT TO THE BEST OF MY

KNOWLEDGE SAID SWORN STATEMENT IS TRUE AND

ACCURATE WITH

ANY LISTED

THE EXCEPTION OF THE CORRECTIONS IF

ON THE ERRATA SHEET

ELI

SUBSCRIBED

DAY OF

AND SWORN TO BEFORE

DONNELL

ME THIS

2005

PUBLIC

COMMI SS ION EXPIRES X1
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COULTER REPORTING LLC

LOT EAST KENTUCKY STREET SUITE 200

LOUISVILLE KY 40203

ERRATA SHEET

NAME IL DTUIEL DATHOFDEPOSITIONAT IA

AFTER HAVING READ MY DEPOSITION WISH TO MAKE THE FOLLOWING CHANGES 47 CS

PAGE LINE

CHANGE
REASON FOR CHANGE

PAGE LINE

CHANGE
REASONFOR CHANGE

PAGE LINE

CHANGE
REASONFOR CHANGE

PAGE LINE

CHANGE
REASONFOR CHANGE

PAGE LINE

CHANGE
REASONFOR CHANGE

PAGE LINE

CHANGE
REASONFOR CHANGE

PAGE LINE

CHANGE
REASON FOR CHANGE

PAGE LINE

CHANGE
REASON FOR CHANGE

PAGE LINE

CHANGE
REASONFOR CHANGE CT
SUBSCRIBED AND SWORN TO BEFORE ME THIS 28TH DAY OF SEPTEMBER 2005

NOT RY PUBLIC
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THE CONTENTS OF THIS EMPLOYEE INFORMATION HANDBOOKREFLECT THE CURRENT POLICIES

AND PROCEDURES IN EFFECT AT THE PSC AT THE TIME OF ITS PRINTING

AMENDMENTSTO PERSONNEL LAW REGULATIONS AND POLICIES MAY MODI OR SUPERCEDE

ALL STATEMENTS IN THIS INFORMATION HANDBOOK

IT IS THE POLICY OF THE PUBLIC SERVICE COMMISSION TO AFFIRM EQUAL OPPORTNNITY FOR

EMPLOYMENT AND ADVANCEMENT TO ALL QUALIFIED PERSONS WITHOUT REGARD TO RACE COLOR

RELIGION NATIONAL ORIGIN DISABILITY SEX AGE OR SEXUAL ORIENTATION

PRINTED WITH STATE FUNDS

EFFECTIVE 10193
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PSC IFFORMXLILON HANDBOOK

INTRODUCTION

THE COMMISSIONERS AND MANAGEMENT TEAM OF THE KENTUCKY PUBLIC SERVICE COM

MISSION PSC RECOGNIZE THEIRERNPLOYEES AS THEIR MOSTVALUABLE ASSET THIS BOOKLET

HAS BEEN PREPARED TO HELP EMPLOYEES LEARN ABOUT THEIR COMMISSION ITS STRUCTURE AND

FUNCTIONS AND SOME OF THE MANY FACETS OF THE EMPLOYMENT RELATIONSHIP INTO WHICH

THEY HAVE ENTERED IN REFERRING TO EMPLOYEES HE SHALL MEAN MALE OR FEMALE

QUESTIONS CONCERNING EMPLOYMENT SHOULD BE DIRECTED TO YOUR IMMEDIATE SUPERVI

SOR OR TO YOUR AGENCY PERSONNEL ADMINISTRATOR

THE PUBLIC SERVICE COMMISSION IS AN INDEPENDENT ADMINISTRATIVE BODY ESTABLISHED

BY THE LEGISLATURE IN 1934 WITH QUASILEGISLATIVE AND QIIIISIJUDICIAL DUTIES

THE COMMISSION REGULATES INTRASTATE RATES AND SERVICES OF INVESTOROWNED ELECTRIC

NATURAL GAS TELEPHONE WATER AND SEWAGE UTILITIES RURAL ELECTRIC AND TELEPHONE

COOPERATIVES AND WATER DISTRICTS AND ASSOCIATIONS THE COMMISSION PERFORMS ITS

REGULATORYFUNCTIONS THROUGH WRITTEN ORDERS FOLLOWING ADJUDICATIVE AND RULEMAKING

PROCEDURES OUTLINED IN CHAPTER 278 OF THE KENTUCKY REVISED STATUTES AND ADMIN

ISTRATIVE REGULATIONS PROMULGATED BY THE COMMISSION INTITLE 801 OF THE KENTUCKY

ADMINISTRATIVE REGULATIONS

THE COMMISSIONS GOAL IS TO ENSURE THAT EVERY UTILITY WITHIN ITSJURISDICTION CHARGES

FAIR JUST AND REASONABLE RATES FOR THE SERVICES RENDERED AND THAT THOSE SERVICES ARE

SAFE ADEQUATE EFFICIENT AND REASONABLE

THE PSC CONSISTS OF THREE MEMBERS APPOINTED BY THE GOVERNORWITH THE ADVICE

AND CONSENT OF THE SENATE COMMISSIONERS ARE APPOINTED FBR STAGGERED F6UR YEAR

TERMS APPOINTM RUN FROM JULY TO JUNE 30 WITH EACH COMMISSIONER STAYING

IN THE OFFICE UNTIL HIS SUCCESSOR IS SWORNINTO OFFICE THE GOVERNORDESIGNATES ONE

COMMISSIONER TO ACT AS CHAIRMAN AND CHIEF EXECUTIVE OFFICER AND SECOND

COMMISSIONER TO SERVE AS VICE CHAIRMAN AND ACT FOR THE CHAINNAN IN THE LATTERS

ABSENCE
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THE PSC IS DIVIDED INTO THE FOLLOWING UNITS GENERAL COUNSEL LEGAL ENGINEERING

RATES AND RESEARCH FINANCIAL ANALYSIS AND ADMINISTRATIVE SERVICES THE COM
MISSION APPOINTS AN EXECUTIVE DIRECTOR TO SERVE AT ITS PLEASURE AND TO ACT AS CHIEF

ADMINISTRATIVE OFFICER DIRECTING DAYTODAY OPERATION OF THE COMMISSION

AFFIRMATIVE ACTION POLICY

THE COMMISSION IS COMMITTED TO THE LAW OF THE COMMONWEALTHIN
ESTABLISHING

WORK PLACE FREE FROM THE INJUSTICES OF DISCRIMINATION IT IS THE POLICY OF THE

COMMISSION TO AFFIRM EQUAL OPPORTUNITY FOR EMPLOYMENT AND ADVANCEMENT TO ALL

QUALIFIED PERSONS WITHOUT REGARD TO RACE COLOR RELIGION NATIONAL ORIGIN DISABILITY

SEX AGE OR SEXUAL ORIENTATION ANY EMPLOYEE WHOBELIEVES HE HAS BEEN SUBJECTED

TO DISCRIMINATORY TREATMENT IN THE WORKPLACEHAS THE RESPONSIBILITY IMMEDIATELY TO

BRING THE PROBLEM TO THE ATTENTION OF THE AGENCY PERSONNEL ADMINISTRATOR

THEAMERICANSWITHDISABILITIESACTDF 1990 ADA
THE AMERICANS WITH DISABILITIES ACT 42 USC 12101 ETSEQ IS FEDERAL LAW THAT

REQUIRES THAT PUBLIC FACILITIES AND PROGRAMS WHEN VIEWED IN THEIR ENTIRETY BE

ACCESSIBLE TO PERSONS WITH ALL TYPES OF DISABILITIES THE ADA ALSO MAKES IT UNLAWFUL

TO DISCRIMINATE AGAINST QUALIFIED PERSON WITH DISABILITY IN ANY ASPECT OF

EMPLOYMENT THE ADA APPLIES TO COMMISSION EMPLOYMENT PRACTICES AND THE

TERMS CONDITIONS AND PRIVILEGES OF EMPLOYMENT THE ADA PROTECTS QUALIFIED

PERSONS WITH DISABILITY THIS INCLUDES CURRENT COMMISSION EMPLOYEES QUALIFIED

APPLICANTS SEEKING COMMISSION EMPLOYMENT AND CITIZENS SEEKING TO UTILIZE CORN

MISSION FACILITIES AND PROGRAMS CONTACT THE AGENCY PERSONNEL ADMINISTRATOR FOR

FURTHER INFORMATION

SEXUAL HARASSMENT POLICY

THE COMMISSION DOES NOT TOLERATE SEXUAL HARASSMENT OF ANY KIND SEXUAL

HARASSMENT IN THE WORKPLACE IS SERIOUS OFFENSE AGAINST THE DIGNITY OF

WORKERS AND VIOLATION OF BOTH STATE AND FEDERAL LAW SEXUAL HARASSMENT IS VIEWED

AS MISCONDUCT AND WILL SUBJECT ANY OFFENDING EMPLOYEE TO DISCIPLINARY ACTION UP TO

AND INCLUDING DISMISSAL ANY EMPLOYEE WHOHAS COMPLAINT OFSEXUAL HARASSMENT

AT WORKBY SUPERVISORS COWORKERS VISITORS ORCLLENTS SHOULD IMMEDIATELY BRING THE

PROBLEM TO THE ATTENTION OF HIS SUPERVISOR OR IF THE COMPLAINT INVOLVES SUPERVISORY

PERSONNEL IN THE EMPLOYEES LINE OFCOMMAND COMPLAINTS MAY BE MADETO ANOTHER

SUPERVISOR THE AGENCY PERSONNEL ADMINISTRATOR OR THE CABINET PERSONNEL ADMINIS

TRATOR



VACANCIES

WHEN VACANCY OCCURS IN THE COMMISSION IT IS USUAL PRACTICE TO ATTEMPT TO FILL THE

POSITION
FROM WITHIN THE AGENCY OR STATE GOVERNMENTTHROUGH PROMOTION OR TRANSFER

WHEN RECRUITING FROM THE OUTSIDE FOR MERIT POSITION REGISTER OF NAMES IS

REQUESTED FROM THE
OF PERSONNEL FOR THE VACANT POSITION SELECTION IS

MADEFROM THIS REGISTER THE NEW EMPLOYEE SERVES PROBATIONARY PERIOD OF SIX

MONTHS TO OBTAIN MERIT STATUS NONMERIT APPOINTMENTS ARE MADE BY THE COMMIS

SION TO SERVE AT THE PLEASURE OF THE COMMISSION

PROBATIONARY PERIOD

INITIAL PROBATIONARY PERIOD IS THE PERIOD AN AGENCY OBSERVES AN EMPLOYEESJOB

PERFORMANCE AND DETERMINES TO CONTINUE HIS EMPLOYMENT OR TERMINATE IT THE

INITIAL PROBATIONARY PERIOD IS SIX MONTHS EMPLOYEE PERFORM SATISFACTO

RILY GAIN MERIT SYSTEM SLNTUS

PROMOTIONAL PROBATIONARY PERIOD IS THE SIX MONTHS FOLLOWING PROMOTION

DURING WHICH THE AGENCY OBSERVES THE EMPLOYEES JOB PERFONNANCE WITH

SATISFACTORY PERFORMANCE THE EMPLOYEE GAINS MERIT SYSTEM STATUS IN THE NEW

JOB IF PERFORMAN IS NOT SATISFACTORY THE ERTXPLOYEE IS RETURNED TO HIS FORMER

POSITION OR TO POSITION IN THE SAME JOB CLASSIFICATIOTI AS THE FORMER POSITION

TRANSFERS

IF AN EMPLOYEE WISHES TO TRANSFER TO ANOTHER POSITION OR LOCATION WITHIN THE

COMMISSION HE SHOULD SUBMIT THE REQUEST IN WRITING TO HIS SUPERVISOR IF AN

EMPLOYEE WISHES TO TRANSFER TO ANOTHER STATE AGENCY IT IS HIS RESPONSIBILITY TO LOCATE

THE NEW POSITION THE COMMISSION AND THE HIRING AGENCY WILL COORDINATE THE

TRANSFER OF PERSONNEL RECORDS THE EMPLOYEE IS RESPONSIBLE FOR NOTIFYING HIS

IMMEDIATE SUPERVISOR AND NEGOTIATING
TRANSFER DATE



PROMOTIONS

PROMOTION IS CHANGE FROM POSITION IN ONE CLASS TO POSITION IN ANOTHER CLASS

HAVING HIGHER MINIMUM SALARY OR CARRYING GREATER SCOPE OF DISCRETION OR

RESPONSIBILITY EMPLOYEES WHOARE PROMPTED ARE REQUIRED TO SERVE PROMOTIONAL

PROBADONNRY PERIOD EMPLOYEES WHOARE PROMOTED RETAIN THEIR STATUS IN THE CLASS

FROM WHICH THEY ARE PROMOTED IF AN EMPLOYEE DOES NOT SUCCESSFULLY COMPLETE THE

PROMOTIONAL PROBATION HE MUST REVERT TO POSITION IN HIS FORMER CLASS AN EMPLOYEE

WHOIS PROMOTEDRECEIVES SALARY INCREASE OF AT LEAST FIVE PERCENT OR ADVANCES TO THE

MINIMUM OF THE GRADE FOR THE NEWPOSITION WHICHEVER IS GREATER AN AGENCY MAY

GIVE FIVE PERCENT PROMOTI6NAL INCREASE TO AN EMPLOYEE WHOSUCCESSFULLY COMPLETES

PROMOTIONAL PROBATION IF THE PROMOTION IS TO POSITION
WHICH CONSTITUTES AN

UNUSUAL INCREASE IN THE LEVEL OF RESPONSIBILITY THE AGENCY WITH THE PRIOR WRITTEN

APPROVAL OFTHE COMMISSIONEROFPERSONNEL MAY GRANT UPONPROMOTION TEH PERCENT

OR FIFTEEN PERCENT SALARY INCREASE OVER THE EMPLOYEES PREVIOUS SALARY

RECLASSIFICATIONS

RECLASSIFICATION OCCURS WHENAN EMPLOYEE IS GIVEN DIFFERENT JOB CLASSIFICATION

BECAUSE OF MATERIAL AND PERMANENT CHANGE IN HIS DUTIES OR RESPONSIBILITIES AN

EMPLOYEE WHO IS ADVANCED TO HIGHER PAY GRADE THROUGH RECLASSIFICATION SHALL

RECEIVE SALARY INCREASE OF FIVE PERCENT EXCEPT THAT IN NO CASE SHALL THE EMPLOYEES

SALARY BE BELOWTHE MINIMUM FOR THE NEW PAY GRADE AN EMPLOYEE PLACED IN LOWER

PAY GRADE THROUGH RECLASSIFICATION SHALL RECEIVE THE SAME SALARY HE RECEIVED BEFORE

RECLASSIFICATION

HOURS OF WORK

FULLTIME STATE EMPLOYEES ARE REQUIRED TO WORK 75 HOURS PER DAY PANTIME AND

HOURLY EMPLOYEES SHALL BE SCHEDULED TO WORKHOURS IN ACCORDANCE WITH THE NEEDS OF

THE POSITION THE NORMAL WORK HOURS ARE FROM 800 TO 430 PM MONDAY

THROUGH FRIDAY UNLESS FLEXTIME HAS BEEN APPROVED BY THE EXECUTIVE DIRECTOR THE

EMPLOYEE SHALL NOT BE SCHEDULED TO BEGIN WORK EARLIER THAN 730 ASW NOR LATER THAN

830 AM HABITUAL TARDINESS OR EXCESSIVE ABSENTEEISM FROM WORK STATIONS SHALL

CONSTITUTE GROUNDS FOR DISCIPLINARY ACTION



TRAINING

THE COMMISSIONENCOURAGES ALL EMPLOYEES INTERESTED IN CAREERDEVELOPMENT TO TAKE

ADVANTAGE OFCOURSES OFFERED AT THE GOVERNMENTAL SERVICES CENTERAT KENTUCKY STATE

UNIVERSITY COMMISSION ALSO ENCOURAGESIOB ENRICHMENT THROUGH WORKRELATED

WORKSHOPS AND SEMINARS OF TECHNICAL NATURE TO IMPROVE JOB EFFICIENCY AND

EFFECTIVENESS IF WITHIN THE BUDGETARY ALLOWANCE

PERFORMANCE EV
PERFORMANCE EVALUATIONS ENABLE BOTH THE SUPERVISOR AND EMPLOYEE TO DETERMIIIE

WHETHER THE EMPLOYEE IS MEETING THE REQUIREMENTS OF THE JOB PERFORMAIICE

EVALUARIONS UPDATED JOB DESCRIPTIONS STANDARDS AND GOALS ARE TO BE COMPLETED FOR

MERIT EMPLOYEES ON JUNE 30 MIDYEAR AND DECEMBER YEAREND OF EACH YEAR

AN EMPLOYEE IS NOT EJIGIBLE TO BEGIN THE EVALUATION PROCESS UNLESS HIS PROBATIONARY

PERIOD IS COMPLETED BY JANUARY OF THE YEAR FOR WHICH HE IS TO BE EVALUATED

JOB CLASSIFICATION

THE GOAL OFTHE CLASSIFICATION PROCESS IS TO MAINTAIN SYSTEM THATACCURATELY MATCHES

WHAT THE EMPLOYEE DOES WITH HOWTHE EMPLOYEE IS CLASSIFIED EACH EMPLPYCE HAS

DETAILED POSI DESCRIPTION PD OF HIS JOB DUTIES THE P17 IS DEVELOPED AND

MONITOREDAS JOINT EFFORT OF BOTH THE EMPLOYEE AND HIS SUPERVISOR

COMPENSATION PAY SYSTEM

WHENJOBS ARE CLASSIFIED THEY ARE EVALUATED ON THIRTEEN 13 FHCTORS AND COMPARED

TOJOBS IN THEIRPROPOSED CLASS THE FOLLOWING FACTORS ARE INCLUDED IN THE EVALUATION

MINIMUM EDUCATION REQUIREMENT MINIMUM EXPERIENCE REQUIREMENT SUPERVISORY

RESPONSIBILITIES RESPONSIBILITIES
FOR FOLLOWING INTERPRETING ENFORCING OR DEVELOP

ING POLICIES OR PROCEDURES RESPONSIBILITY FBR MATERIALS AND SUPPLIES AUTHORITY TO

HANDLE AND SPEND MONEY RESPONSIBILITY
FOR PERSONAL CONTACTS RESPONSIBILITY FOR

RECORDS AND REPORTI RESPONSIBILITY
FOR MACHINERY AND EQUIPMENT TYPES OF MENIAL

SKILLS REQUIRED TYPES OF MENTAL DEMANDS REQUIRED TYPES OF PHYSICAL DEMANDS AND

TYPES OF WORKING CONDITIONS THIS EVALUATION PROVIDES BASIS FOR INTEMAL RANKING

OF CLASSES IN ADDITION THE DEPARTMENT OF PERSONNEL MAINTAINS INFORMATION ABOUT

THE SALARIES OTHER EMPLOYERS PAY FOR SIMILARIOBS USING ALL AVAILABLE INFORMATION

EACH CLASS IS ASSIGNED PAY RANGE ON THE SALARY SCHEDULE



PAYCHECKS

AU PAYROLL CHECKS ARE PAID TWO WEEKS IN ARREARS FOR EXAMPLE NEW

EMPLOYEE WILL NOT RECEIVE HIS FIRST PAYCHECK FOR FOUR WEEKS IF THE

APPOINTMENT DATE IS SEPTEMBER HE WILL RECEIVE HIS FIRST CHECK ON

SEPTEMBER30 FORTHE SEPTEMBER 115 PAY PERIOD PAYDAY IS ALWAYS ON THE

15TH AND 30TH OF EACH MONTHUNLESS PAYDAY FALLS ON SATURDAY OR SUNDAY

IN WHICH CASE PAYCHECKS ARE DELIVERED ON THE PRECEDING FRIDAY

RESIGNATION

AN EMPLOYEE WHO DESIRES TO TERMINATE HIS SERVICE WITH THE STATE SHALL SUBMIT

WRITTEN RESIGNATION TO THE AGENCY RESIGNATIONS SHALL BE SUBMITTED AT LEAST FOURTEEN

14 CALENDAR DAYS BEFORE THE FINAL WORKING DAY FAILURE OF AN EMPLOYEE TO GIVE

FOURTEEN 14 CALENDAR DAYS NOTICE WITH HIS RESIGNATION MAY RESULT IN FORFEITURE OF

ACCRUED ANNUAL LEAVE

RETIREMENT

ALL SALARIED EMPLOYEES AND HOURLY COMMISSION EMPLOYEES WORKING AN AVERAGE OF

IOU HOURS MONTH ARE MEMBERS OF THE KENTUCKY EMPLOYEES RETIREMENT SYSTEM AND

CONTRIBUTE OF THEIR BASE PAY TO THE RETIREMENT SYSTEM THE STATE CONTRIBUTES

765 OF THE EMPLOYEES BASE SALARY TO HIS RETIREMENT ACCOUNT THE FOLLOWING ARE

BENEFITS PROVIDED BY THE RETIREMENT SYSTEM

NORMAL RETIREMENT

MEMBER WHOHAS ATTAINED AGE 65 AND HAS ACQUIRED AT LEAST 48 MONTHS OF

SERVICE CREDIT 12 MONTHS MUST BE CURRENT SERVICE IS ELIGIBLE FOR AN ANNUAL

RETIREMENT BENEFIT AS DETERMINED BY THE FOLLOWING FORMULA

YEARS OF SERVICE 197 F1I4AL COMPENSATIONA

EXAMPLE MEMBERHAS 20 YEARS OF SERVICE AND FINAL COMPENSATION OF

15000
20 97 394
394 OF 15000 5910 ANNUAL PAYMENT

5910 DIVIDED BY 12 49250 MONTHLY PAYMENT

FIRT COMNPCNS IS THE AVERAGE ANNUAL SALAIY ENNED DURING THE FIVE FISCAL YEARS WHENTHE MERABERS

SALARY WASHIGHEST



MEMBERWHOHAS ATTAINED AGE 65 BUT HAS LESS THAN 4R MONTHS OF SERVICE IS

ELIGIBLE FOR MONTHLY BENEFIT EQUAL TO THE ACTUARIAL EQUIVALENT OF TWICE THE

MEMBER ACCUMULATED CONTRIBUTIONS THIS AMOUNT MUST BE CALCULATED BY THE

RETIREMENT SYSTEM

EARN RETIREMENT

MEMBERMAY ELECT EARLY RETIREMENT AT ANY AGE WITH NO DECREASE IN BENEFITS

IF THE MEMBERHAS 27 YEARS OFSERVICECREDIT AT LEAST 15 YEARS OF THE SERVICE MUST

BE CURRENT SERVICE

MEMBERMAY CHOOSE EARLY RETIREMENT IF HE IS AGE 55 OR OLDER AND HAS AT LEAST

60 MONTHS OF SERVICE CREDIT

MEMBERMAY ALSO CHOOSE EARLY RETIREMENT IF HE IS UNDER AGE 55 AND HAS AT

LEAST 25 YEARS OF SERVICE IS OF WHICH MUST BE CURRENT SERYICE THE BENEFLIS ARE

CALCULATED THE SAME AS FOR NORMAL RETIREMENT AND ARE REDTIBED FOR EACH YEAR

OF SERVICE CREDIT UNDER 27

UNDER EARLY RETIRERNENC THE BENEFIT IS CALCULATED THE SAME AS UNDER NORMAL

RETIREMENT EXCEPT THAT BENEFITS ARE REDUCED DEPENDING ON THE MEMBERSAGE OR

YEARS OF SERVICE

DISABILITY RETIREMENT

MEMBERWHOHAS ACQUIRED 60 MONTHS OF SERVICE CREDIT 12 MONTHS MUSTBE CURRENT

SERVICE IS ELIGIBLE FOR MONTHLY DISABILITY BENEFIT IF HE SHOULD BECOME DISABLED

WHILE ACTIVELY CONTRIBUTING TO THE RETIREMENT SYSTEM APPLICATION FOR DISABILITY

BENEFITS MUST BE MADEWITHIN 12 MONTHS OF TERMINATION OF EMPLOYMENT DISABILITY

BENEFITS ARE CALCULATED IN THE SAME MANNER AS NORMAL RETIREMENT BENEFITS EXCEPT

THAT ADDITIONAL YEARS OF SERVICE CREDIT MAY BE ADDED TO THE MEMBERS ACCOUNT AND

YEARS OF SERVICE AT THE TIME OF DISABILITY

ANY QUESTIONS SHOULD BE REFERRED TO THE KENTUCKY EMPLOYEES RETIREMENT SYSTEM

OFFICE AT 502 5644646

DEFERRED COMPENSATION

ALL KENTUCKY STATE GOVERNMENTEMPLOYEES MAY PARTICIPATE IN THE DEFITRRED COM

PENSATION PROGRAM DEFERRED COMPENSATION LETS THE EMPLOYEE SET ASIDE INCOME

FROM HIS PAYCHECK FOR RETIREMENT MONEY SET ASIDE FOR DEFERRED COMPENSATION IS



AUTOMATICALLY PAYROLL DEDUCTED TWICE EACH MONLH THE EMPLOYEE PAYS NO STATE OR
FEDERAL INCOME TAX ON THE MONEY DEFERRED UNTIL HE BEGINS RECEIVING BENEFIT PAYMENTS
AT RETIREMENT OR EARLY RETIREMENT WHENHE MAY BE IN LOWER TAX BRACKET FOR
ADDITIONAL INFORMATION CONTACT THE KENTUCKY PUBLIC EMPLOYEES DEFERRED COMPEN
SATION SYSTEM AT 5647240

US SAVINGS BONDS

SAVINGS BONDS ARE AVAILABLE TO ALL EMPLOYEES THROUGH PAYROLL DEDUCTION EMPLOYEES
SHOULD CONTACT THE AGENCY PERSONNEL ADMINISTRATOR FOR FORTNS AND INFORMATION

CREDIT UNIONS

STATE EMPLOYEE MAY JOIN THE COMMONWEALTHCREDIT UNION OR THE KENTUCKY
EMPLOYEES CREDIT UNION EACH OFFERS WIDE RANGE OF FINANCIAL SERVICES INCLUDING
SECURED AND UNSECURED LOANS SAVINGS PLANS AND PAYROLL DEDUCTIONS INFORMATION

MAY BE OBTAINED BY CALLING

COMMONWEALTHCREDIT UNION 502 5644775
KENTUCKY EMPLOYEES CREDIT UNION 502 5645597

WORKERS COMPENSATION

ALL COMMISSION EMPLOYEES ARE PROTECTED BY WORKERSCOMPENSATION IF AN EM
PLOYEE IS INJURED AT WORKHE SHOULD ADVISE HIS SUPERVISOR IMMEDIATELY REPORTING
SHOULD BE COORDINATED THROUGH THE PERSONNEL ADMINISTRATORS OFFICE FAILURE TO

REPORT INJURIES CO THE SUPERVISOR WITHIN 24 HOURS MAY JEOPARDIZE AN EMPLOYEES
ENTITLEMENT TO WORKERS COMPENSATION BENEFITS

UNEMPLOYMENT INSURANCE

ALL EMPLOYEES OF THE COMMISSION EXCEPT COMMISSIONERS ARE ELIGIBLE FOR UNEM
PLOYMENT COMPENSATION UNDER CERTAIN CIRCUMSTANCES DIRECT ANY QUESTIONS TO THE

AGENCY PERSONNEL ADMINISTRATOR
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AGETICY LEAVE PROCEDURES

ACCUMULATION AND USE OF THE FOLLOWING LEAVE ARE CONTROLLED BY 101 KAR 2100

ANNUAL VOTING

SICK
BLOOD DONATION

COMPEN53TO
MILITARY

COURT

FAMILY AND MEDICAL LEAVE ACT OF 1993 FMLA

EMLA 29 US 2601 ET SEQ REQUIRES COVERED EMPLOYERS TO PROVIDE UP TO 12

WEEKS OF UNPAID JOBPROTECTED
LEAVE TO ELIGIBL EMPLOYEES FOR CERTAIN FAMILY AND

MEDICAL REASONS UNPAID LEAVE MUST BE GRANTED FOR ANY OF FOLLOWING REASONS

TO CARE FOR THE EMPLOYEES CHILD AFTER BIRTH OR AFTER PLACEMENT OF CHILD WITH

TO CARE FOR THE EMPLOYEES
CHILD OR PARENT WHO HAS SERIOUS HEALTHTHE EMPLOYEE FOR ADOPTION OR FOSTER CARE

CONDITION OR

FORD SERIOUS HEALTH CONDITION THAT MAKES THE EMPLOYEE UNABLE TO PERFORM HIS

JOB
II

LOB BENEFITS AND PROTECTION

FOR THE DURATION OF EMLA LEAVE THE EMPLOYER MUST MAINTAIN THE EMPLOYEES

HEALTH COVERAGE UNDER ANY GROUP HEALTH PLAN

RETURN FROM FMLA LEAVE CANNOT RESULT IN THE LOSS OF ANY EMPLOYMENT BENEFIT

THAT ACCMED PRIOR TO THE START OF AN EMPLOYEES LEAVE

FOR ADDITIONAL INFORMATION REGARDING FMLA PLEASE CONTACT THE AGENCY PERSONNEL

ADMINISTRATOR

II



HOLIDAYS FOR STATE PERSONNEL

STARE OFFICES SHALL BE CLOSED AND STATE EMPLOYEES SHALL BE GIVEN HOLIDAY ON THE
FOLLOWING DAYS

THE 1ST DAY OF JANUARY PLUS ONE EXTRA DAY
THE 3RD MONDAY IN FEBRUARY
GOODFRIDAY ONEHALF DAY
THE LAST MONDAY IN MAY
THE 4TH DAY OF JULY
THE 1ST MONDAY IN SEPREMBER
PRESIDENDALEZECTION DAY AS REQUIRED UNDER KRS 2190
THE 4TH THURSDAY IN NOVEMBERPLUS ONE EXTRA DAY

THE 25TH DAY OF DECEMBER
PLUS ONE EXTRA DAY

SMOKING POLICY

TO PROVIDE WORKPLACE THAT RESPECTS THE RIGHTS OF NONSMOKERS WHILE ENSURINGSMOKERS ARE NOT DEPRIVED OF THEIR RIGHTS SMOKING IS PERMITTED ONLY IN
SPECIFICALLYDESIGNATED AREAS THIS POLICY IS IN EFLECT AT ALL TIMES

HEALTH INSURANCE

AN EMPLOYEE HAS THE OPTION OF RECEIVING COVERAGE THROUGH THE CARRIER HOLDING THE
STATE HEALTH INSURANCE CONTRACT OR IF HE LIVES OR WORKS WITHIN DEFINED SERVICE AREAHE MAY CHOOSE COVERAGE THROUGH ONE OF THE HEALTH MAINTENANCE ORGANIZATIONSHMOS HEALTH COVERAGE BECOMES EFFECTIVE THE FIRST DAY OF THE SECOND MONTH
FOLLOWING THE DATE OFEMPLOYMENT WHENHIS EMPLOYMENT TERMINATES THE EMPLOYEEREMAINS COVERED FOR THE FOLLOWING MONTH BY THE STATES CONTRIBUTIONS

THE RETIREMENTSYSTEM PROVIDES HOSPITALMEDICAL INSURANCE OR HEALTH MAINTENANCE
ORGANIZATION COVERAGE FOR

RECIPIENTS OF RETIREMENT BENEFIT PARTICIPATION IN THESE
PLANS IS OPTIONAL AND

RECIPIENT MAY PURCHASE AT HIS OWNEXPENSE COVERAGE FOR HIS
BENEFICIARIES AND DEPENDENTS THE COST OF COVERAGE FOR THE RETIREMENT SYSTEMMEMBERMAY BE

PARTLY PAID BY THE RETIREMENT SYSTEM DEPENDING ON THE NUMBER OF
YEARS OFSERVICE THAT THE MEMBERACCUMULATED PERCENTAGES OF THE PREMIUM THAT WILLBE PAID BY THE SYSTEM ARE AS FOLLOWS
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LESS THAN YEARS

75IS 19

20 OR MORE YEARS 100

LIFE INSURANCE

AL ELIGIBLE EMPLOYEES RECEIVE TERM LIFE INSURANCE COVERAGE PAID FDR BY THE STATE IN

THE AMOUNT OF6560 FLO TO BE ELIGIBLE ROR LIFE INSURANCE BENEFITS STARE EMPLOYEE

MUST BE CONTRIBUTING MEMBERTO ONE OF THE STATE ADMINISTERED SYSTEMS

THE INSURANCE BECOMES EFFECTIVE THE FIRST DAY OFTHESECOND MONTH FOLLOWING THE DATE

OF EMPLOYMENT AS WITH HEALTH INSURANCE COVERAGE AN EMPLOYEE WILL BE COVERED

BY THE STATE TERM LIFE INSURANCE ONE MONTH FOLLOWING HIS SEPARATION FROM STATE

SERVICE STATE EMPLOYEES ALSO HAVE THE OPTION OF PURCHASING ADDITIONAL LIFE

INSURANCE SEE THE AGENCY PERSONNEL ADMINISTRATOR FOR ADDIRI6VIAL INFBNNATION

OTHER INSURANCE

SEVERAL DENTAL INSURANCE OPTIONS ARE AVAILABLE FOR STATE EMPLOYEES THROUGH PAYROLL

DEDUCTION THE STATE DOES NOT CONTRIBUTE TOWARD ANY OF THESE PREMIUMS MANY

PREMIUMS CAN BE PAYROLL DEDUCTED SEE THE AGENCY PERSONNEL ADMINISTRATOR FOR

ADDITIONAL INFORMATION

COMMONWEALTHCHOICE

COMMONWEALTH CHOICE IS TAXSAVING OPPORTUNITY THAT CAN BENEFIT EMPLOYEES AND

THEIR FAMILIES WHO HAVE DEPENDENT DAY CARE OR OUTOFPOCKET HEAIIHCARE EXPENSES
COMMONWEALTHCHOICE IS NOT AN INSURANCE PLAN THIS OPTIONAL BENEFIT WAS

IMPLEMENTED BY THE KENTUCKY DEPARTMENT OF PERSONNEL TO HELP REDUCE TAXES AND

INCREASE SPENDABLE INCOME THE COSTSAVING ADVANTAGE OF THE PLAN IS SIMPLE ANY

ELIGIBLE DEPENDENT CARE AND HEALTH CARE EXPENSES PAID THROUGH THE PLAN ARE TAX FREE

NO FEDERAL OR STALE INCOHIE TAX OR SOCIAL SECURITY TAX ON THE MONEYUSED TO PAY THESE

ELIGIBLE EXPENSES IS OWED ANY FULLTIME OR PENNANENI PANTIME ACTIVE STALE

GOVEMMENTEMPLOYEE WHOIS ELIGIBLE FORSTATESPONSORED HEALTH INSURANCE COVERAGE

AND WILL HAVE COMPLETED ONE FULL YEAR OF CONTINUOUS SERVICE BY DECEMBER31 OF

GIVEN YEAR CAN ENROLL IN THIS TAXSAVING PLAN FOR ADDITIONAL INFORMATION ON

COMMONWEALTHCHOICE CONTACT THE AGENCY PERSONNEL ADMINISTRATOR
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KENTUCKY EMPLOYEE ASSISTANCE PROGRAMKEAP
THE KENTUCKY EMPLOYEE ASSISTANCE PROGRAM KEAP IS DEDICATED TO HELPINGEMPLOYEES FIND

SOLUTIONS TO PERSONAL PROBLEMS THAT MAY HINDER
EFFECTIVENESS AT

WORK PROBLEMS
CONCERNING MARITAL FAMILY OR EMOTIONAL DISTRESS ALCOHOLISM ANDDRUG ABUSE FINANCIAL OR LEGAL DIFFICULTIES OR EVEN MEDICAL PROBLEMS CAN

SERIOUSLY
DIMINISH AN INDIVIDUALS JOB PERFORMANCE AS PROGRESSIVE EMPLOYER THE COMMONWEALTH OF KENTUCKY RECOGNIZES THAT THERE ARE POSITIVE WORKABLE SOLUTIONS TOMANYOF THESE PMBLERI WHICH TROUBLE EMPLOYEES ALL STATE EMPLOYE AND THEIR

FAMILIES ARE ELIGIBLE FOR KEAP SERVICES AND THERE IS NO COST FOR ITS INFORRNATIONORREFERRAL SERVICES ALL CONTACT WITH KEAP IS STRICTLY CONFIDENTIAL ANY PERSONALINFORMATION DISCLOSED WILL BE KEPT CONFIDENTIAL TO THE FULL EXTENT PERMITTED BY STARE
AND FEDERAL LAW

DRUGFREE WORKPLACE

THE DRUG FREE WORKPLACE ACT OF 1988 41 UC 701 ER SEQ PROVIDES THATRECIPIENTS OF FEDERAL GRANTS SHALL INFORM THEIREMPLOYCES THAT THE UNLAWFUL MANUFACTURE DISTRIBUTION DISPENSATION POSSESSION OR USE OF ALCOHOL AND OTHER CONTROLLEDDRUGS IN ANY DESIGNA WORKPLACE IS PROHIBITED CONVICTION FOR SUCH CONDUCT MAYSUBJECT THE EMPLOYEE TO APPROPRIATE DISCIPLINARY ACTION UNDER STARE LAW UP TO ANDINCLUDING DISMISSAL THE STATE MAY IN LIEU OF
DISCIPLINARY PERSONNEL ACTION REQUIRE

AN EMPLOYEE CONVICTED OF SUCH CONDUCT TO
PARTICIPATE IN DRUG ABUSE ASSISTANCE ORREHABILITATION PROGRAM

HEALTH AND SAFETY

THE COMMISSION ADHERES TO FEDERAL AND STARE LAWS ESTABLISHED TO GUAMNTE THEHEALTH AND SAFETY OF ALL EMPLOYEES IN THE WORKPLACE EMPLOYEES MUST FOLLOW THESAFETY RULES AND PROCEDURES PERTAINING TO THEIR WORK UNIT THEY MUST ALSO MAINTAINPERSONAL COMMITMENT TO EXERCISING SAFE WORK HABITS AND PRACRICES FOR FURTHERINFORMATION
REGARDING HEALTH AND SAFETY IN THE WORKPLACE PLEASE CONTACT THE AGENCYSAFETY COORDINATOR
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DISCIPLINARY
ACTION

SUPERVISORS ARE RESPONSIBLE
DISCIPLINING EMPLOYEES FOR JUST CAUSE INCLUDING

CONDUCT WHILE ON OR OFF DUTY WHICH MAY BE PREJUDICIAL
ORDETRIRNENTAL TO THE

COMMONWEALTHOR OTHERWISE AFFECT ADVERSELY THE CONFIDENCE OF THE PUBLIC IN THE

INTEGRITY OF THE COMMISSION DISCIPLINE MAY RANGE FROM WRITTEN REPRIMAND TO

SUSPENSION OR DISMISSAL FROM STATE SERVIOE IF AN EMPLOYEE DISAGREES WITH ANY

DISCIPLINE RECEIVED HE MAY APPEAL THE ACTION THE STEPS OUTLINING THESE PROCEDURES

ARE DESCRIBED IN THE GRIEVANCES SECTION

GNEVAFLCES

GRIEVANCE IS COMPLAINT
FILED BY AN EMPLOYEE WHICH CONCSOME ASPECT OFHIS

EMPLOYMENL GRIEVANCE MUST BE FILED WITHIN THIRTY 30 DAYS OF THE DATE OF THE

ACTION COMPLAINED OF BR THEDATE UPON WHICH DILIGENCE

BECAME AWARE OF THE ACTION

PROCEDURES

GRIEVANCE
SHALL BE FILED WITH THE EMPLOYEES IMMEDIATE SUPERVISOR

THE EMPLOYEE SHALL SET FORTH IN WRITING THE BASIS OFHIS GRIEVANCE ORCOMPLAINT

TOGETHER WITH THE CORRECTIVE ACTION DESIRED IF THE EMPLOYEE WISHES TO SUBMIT

ADDITIONAL INFORMATION OR DOCUMENTLLTION HE MAY ATTACH IT TO THE GRIEVANCC

WHEN GRIEVANCE
IS FLIED THAT ALLEGES DISCRIMINATION ON THE BASIS OF RACE

COLOR RELIGION
NATIONAL ORIGIN SEX DISABILITY OR AGE FORTY 40 OR OVER THE

SUPERVISOR SHALL
NOTIFY THE AGENCY PERSONNEL ADMINISTRATOR IN

COMPLIANCE WITH AFFIRMATIVE ACTION REQUIREMENTS

INTERVIEWS TOEVALUATE OR INVESTIGATE THE GRIEVANCE
HELD WITH THE COMPLAINANT

OR OTHER EMPLOYEES
SHALL NOT REQUIRE THE USE OF LEAVE TIME FOR INTERVIEWS HELD

OUTSIDE OF NORMAL WORKING HOURS COMPENSFLTOLY TIME SHALL BE GRANTED
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AL
PARTIES MAY HAVE REPRESENTATIVE PRESENT AT EACH

STEP OF THE GRIEVANCE

PROCEDURE

TO OBTAIN ADDITIONAL INFORMATION CONTACT THE AGENCY PERSONNEL ADMINISTRATOR

MISUSE OF FACILITIES OR EQUIPMENT

NOEMPLOYCESHALL USEAN EQUIPMENT SUPPLIES OR PROPERTIES OF THE COMMONWEALTH
FOR OTHER THAN OFFICIALLY DESIGNATED PURPOSES ANY QUESTIONS IN THIS AREA SHOULD BE
DIRECTED TO THE EMPLOYEES IMMEDIATE SUPERVISOT

TELEPHONES ARE TO BE USED FBR STATE BUSINESS IF IT IS NECESSARY FOREMPLOYCES TO MAKE
PERSONAL LONGDISTANCE CALLS THEY SHALL REIMBURSE THE STATE FOR PETSONAL CALLS IN CASH
OR BY PERSONAL CHECK PAYABLE TO KENTUCKY STATE TREASURER
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PROFESSIONAL CONDUCT AND
ETHICAL RESPONSIBILITIES

EMPLOYEES OF THE COMMISSION WORK FOR THE BENEFIT OF THE PEOPLE OF THE COMMON

WEALTH 6FKENTUCKY AS PUBLIC SERVANTS EMPLOYEES ARE BOUND TO ADHERE FAITHFULLY

TO STANDARDS OF PROFESSIONAL
AND ETHICAL CONDUCL EMPLOYEES REPRESENT THE COMMIS

DON AND ARE EXPECTED TO CONDUCT THEMSELVES IN MANNER WHICH WILL INSPIRE
THE

CONFIDENCE TRUST AND RESPECT OF THE PUBLIC

PRINCIPLES OF ETHICAL BEHAVIOR ARE BASED ON THE BELIEF THAT PUBLIC SERVANTS MUST BE

INDEPENDENT AND IMPARTIAL GOVERNMENTPOLICY AND DECISIONS MUSTBE MADE THROUGH

ESTABLISHED PROCESSES PUBLIC SERVANTS MUST NOT USE PUBLIC OFFICE TO OBTAIN PRIVATE

BENEFITS AND THE PUBLIC SHOULD BE ABLE TO HAVE CONFIDENCE IN THE INTEGRITY OF ITS

GOVERNMENT KRS II AOO5 THE COMMISSION REQUIRES ITS EMPLOYEES TO AVOID

CONFLICTS OF INTEREST IMPROPER EX PARE COMMUNICATIONS AND PARTICIPATION
IN

ACTIVITIES WHICH PRESENT THE APPEARANCE OF IMPROPFLETY

THE FOLLOWING GUIDELINES ARE SET FORTH TO ILLUMINATE AREAS OF CONCERN

ADVERSE PECMXIARY INTEREST

COMMISSIONERS ARE STATUTORILY PROHIBITED FROM HOLDING AN OFFICIAL POSITION OR

OWNING STOCKS BONDS OR ANY OTHER PECUNIARY
INTEREST IN UTILITY KRS 2780602

THE COMMISSION HAS ADOPTED THE SAME PROHIBITION FOR ITS STAFF THE COMMISSION

HAS DETERMINED THAT PARTICIPATION
IN AN INVESTLRLENTPLAN WHEREUTILITY STOCKS ORBONDS

ARE PURCHASED AS PART
OF TOTAL PORTFOLIO AND WHERE THE COMMISSION STAFF MEMBER

HAS NO CONTROL OVERTHE COMPANY CHOSEN FORINVESTMEFLT SUCHAS MUTUAL FUND DOES

NOT CONSTITUTE VIOLATION OF THIS PROHIBITION ANY STAFF MEMBERWHO IS IN VIOLATION

OF THIS POLICY
SHALL IMMEDIATELY DISCLOSE THAT FACT TO THE EXECUTIVE DIRECTOR

ALL EMPLOYEES ARESUBJECTTO THE PROVISIONS OF THE KENTUCKY MODEL PROCUREMENT ACT

ACT WHICH DETAIL PROHIBITED
CONFLICTS OF INTEREST FOR PUBLIC OFFICERS AND EMPLOY

EES AN EMPLOYEE CANNOT BE INTERESTED EITHER DIRECTLY OR INDIRECTLY IN ANY CONTRACT

WHICH HE MAY BE CALLED TO ACT OR VOTE KRS 45A430 LIKEWISE THE EXECUTIVE

BRANCH ETHICS CODE CODE APPLYING TO ALL EMPLOYEES OF THE COMMISSION

PREVENTS PUBLIC SERVANT FROM ACTING AS REPRESENTATIVE OF THE STATE IN BUSINESS

TRANSACTION WITH HIMSELF OR IN ANY BUSINESS IN WHICH HE OR FAMILY MEMBERHAS

GREATER THAN FIVE PERCENT INTEREST KRS II A0403 EAMILY IS DEFINED IN KRS

II A0LO4 TO MEAN PERSONS SPOUSE AND CHILDREN AS WELL AS PERSON WHO IS

RELATED TO PUBLIC SERVANT AS ANY OF THE FOLLOWING WHETHER BY BLOOD OR ADOPTION
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PARENT BMRHER SISRERGRANDP GRANDCHILD FINHERLNIAW RNOTHERINIAW BROTHERINLAW SISTERINLAW SONINJAW DAUGHTERINJAW STEPFATHER TEPMOTHER STEPSONSTEPDAUGHTER STEPBROTHER STEPSISTER HALF BROTHER HALF SISTER

ANOTHER CODE PROVISION KRS IA0404 COULD AFFECT EMPLOYEES BY PROVIDINGTHAT THEY AND THEIR FAMILY MEMBERS HOLDING MORE THAN FIVE PERCENT INTEREST INBUSINESS CANNOT BE PANIES DIRECTLY OR BY VIRTUE OF THEIR PARTIAL OWNERSHIP OF THEBUSINESS TO CONTRACT AGREEMENT LEASE SALE OR PURCHASE BETWEEN THAT BUSINESSAND ANY STATE AGENCY FOR EXAMPLE IT IS IMPENNISSIBLE FOR THE OKVNER OF COMPUTERBUSINESS TO SELL PRODUCTS TO THE DEPARTMENT OF HUMAN RESOURCES IF AT LEAST FIVEPERCENT OF ITS SHARES ARE OWNEDBY THE SPOUSE OF COMMISSION EMPLOYEE VIOLATIONOF THIS STATUTE IS CLASS FELONY

GIFTS ANDEAVORS

THE CODE PROVIDES THAT PUBLIC SERVANT CANNOT KNOWINGLY ACCEPT COMPENSATIONOTHER THAN THAT PROVIDED BY LAW FOR PUBLIC SERVANTS WHOSE SALARY IS PAID BY THECOMMONWEALTHFOR THE PERFORMANCE OF ANY ACTIVITY INCLUDED IN HIS OFFICIAL DUTIESKRS IIAFLLO5 COMPENSATION IS DETINED AS ANY MONEY THING OF VALUE ORECONOMIC BENEFIT CONFERRED ON OR RECEIVED BY ANY PERSON IN RETURN FOR SERVICES
RENDERED OR TO BE RENDERED BY HIMSELF OR ANOTHEC KRS II AD 103

THE EXECUTIVE BRANCH ETHICS COMMISSION HAS CONCLUDED THAT WHEN DEALING WITHCIVIC ORGANIZATION OR OTHER ORGANIZATION NOT COMPRISED OF ENTITIES REGULATED BY THECOMMISSION

AN EXECUTIVE BRANCH EMPLOYEE MAY ACCEPT FREE MEAL AT AN EVENT
IN WHICH HE IS INVITED TO PARTICIPATE IN FURTHERANCE OF HIS OFFICIAL
DUTIES PROVIDED THESE TESTS ARE MET

THE MEAL ISAN INTEGRAI PART OF THE EVENT AND THE EMPLOYEES ROLE
IN THE PROGRAMOCCURS IMMEDIATELY BEFORE DURING OR MMCDI

ATELY AFTER THE MEAL

THE EMPLOYEES MEAL IS THE SAME AVAILABLE TO ALL OTHERS AT THE
EVENT AND IS CONSUMED ON THE PREMISES

WE ALSO
APPROVE ACCEPTANCE OF SMALL TOKEN OF APPRECIATION SUCH

AS COFFEE MUG PUBLIC SERVANTS ARE ENCOURAGED TO MAKE SPEECHES
AND PRESENTATIONS FOR THE BENEFIT OF CITIZENS OF THE COMMONWEALTH
BUT PUBLIC SERVANTS SHALL BE ZEALOUS TO ACCEPT NOTHING MORE THAN
SMALL TOKEN OF APPRECIATION AO 9010
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THE EXECUTIVE BRANCH ETHICS COMMISSION STILES THAT EMPLOYEES INVOLVED IN

REGULATING UTILITIES SHOULD NOR ACCEPT MEALS ORBEVERAGES FROM THOSE UTILITIES OR TRADE

ASSOCIATIONS WHOSEMEMBERSARE REGULATED UTILITIES AO9350

THE COMMISSION PROHIBITS ITS EMPLOYEES FROMACCEPTING ANY ITEM INCLUDING FOOD

ORENTERTAINMENT FROM ANY EMPLOYEE OF OR EXECUTIVE AGENCY LOBBYIST FORA REGULATED

UTILITY THE COMMISSION STRIVES TO AVOID THE PUBLIC PERCEPTION THAT AN IMPROPER

RELATIONSHIP MAY EXIST BETWEEN REGULATED UTILITIES AND THE COMMISSION OR ITS STAFF

REPRESENTING NANSTATE INTERESTS

NO EMPLOYEE SHALL REPRESENT OR ACT AS AN AGENT FOR ANY PRIVATE INTEREST WHETHER FOR

COMPENSATION ORNOT IN ANY TRANSACTION IN WHICH THE STATE HAS DIRECT AND SUBSTANTIAL

INTEREST AND WHICH COULD BE REASONABLY EXPECTED TO RESULT IN CONFLICT BETWEEN

PRIVATE
INTEREST OF THE OFFICIAL OR EMPLOYEE AND HIS OFFICIAL STPTE RESPONSIBILITIES

MISUSE OF INFONNADON

THE CODE PROHIBITS COMMISSION EMPLOYEES FROM KNOWINGLY DISCLOSING OR USING

CONFIDENTIAL INFORMATION ACQUIRED DURING THE COURSE OF THEIR WORKKRS II AFL4O

EMPLOYEES SHOULD CAREFULLY AND EVALUATE DOCUMENT BEFORE PROVID

ING ITORDESCRIBING ITS CONTENTS TO ANYONE OTHERTHAN ANOTHERCOMRNISSION EMPLOYEE

CONSULT THE COMMISSIONS GENERAL COUNSEL FOR ASSISTANCE IF YOU ARE UNABLE TO

DETERMINE WHETHER PARTICULAR
DOCUMENT SHOULD BE RELEASED

OUTSIDE EMPLOYMENT

MEMBERSOF THE COMMISSION ARE REQUIRED BY STATUTE TO DEVOTE THEIR ENTIRE TIME TO

THE DUTIES OF THEIR OFFICES KRS 2782250L MEMBERSOF THE COMMISSIONS STAFF

ARE NOT LEGALLY PROHIBITED FROM HAVING OTHERJOBS HOWEVEREMPLOYEES WHODOSEEK

OUTSIDE EMPLOYMENT ARE EXPECTED TO ENSURE THERE IS NO CONFLICT WITH THEIR COMMIS

SION DUTIES EMPLOYEES WHOARE UNSURE WHETHER OUTSIDE EMPLOYMENTCONFLICTS
WITH

THEIRCOMMISSION DUTIES SHOULD NOTIFY THE EXECUTIVE LJIRECTORORCONSTLLTTHE GENERAL

COUNSEL

POSTCOMMISSION EMPLOYMENT

THE CODE PLACES THREE RESTRICTIONS ON THE TYPE OF EMPLOYMENT PUBLIC SERVANT IS

PERMITTED TO ACCEPT AFTER LEAVING STATE GOVERNMENT
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FORMER PUBLIC SERVANT MAY NOT ACT AS LOBBYISTOR LOBBYISTS PRINCIPAL FOR
PERIOD OF ONE YEAR AFTER THE DATE HE LEAVES STATE EMPLOYMENT OR HIS TERNI

OF OFFICE EXPIRES WHICHEVER IS LATER

FORMERPUBLIC SERVANT MAY NOT REPRESENTA PERSON IN MARTERBEFORE ASTATE

AGENCY IN WHICH THE FORMER PUBLIC SERVANT WAS DIRECTLY INVOLVED FOR
PERIOD OF ONE YEAR AFTERTHE DATE HE LEAVES EMPLOYMENT OR HIS TERM OF OFFICE
EXPIRES WHICHEVER IS LATER

PRESENT OR FORMER PUBLIC SERVANT MAY NOT WITHIN SIX MONTHS OF THE
TERMINATION OF HIS STATE EMPLOYMENTACCEPT EMPLOYMENT CORNPENSATION
OR OTHER ECONOMIC BENEFIT FROM ANY PERSON OR BUSINESS THAT CONTRACTS OR
DOES BUSINESS WITH THE STARE IN MATTERS IN WHICH HE WAS DIRECTLY INVOLVED
DURING HIS TENURE THIS PROHIBITION DOES NOT APPLY TO INDIVIDUALS RUMING
TO THE SAME BUSINESS FIRM OCCUPATION OR PROFESSION IN WHICH THEY WERE
INVOLVED PRIOR TO STATE GOVERNMENT EMPLOYMENT THE EXECUTIVE BRANCH
ETHICS COMMISSION HAS INDICATED THROUGH ITS EXECUTIVE DIRECTOR THAT IT

CONSIDERS THE COMMISSION TO BE DOING BUSINESS WITH THE UTILITIES IT

REGULATES

IMPROPER EX PANE COMMUNICATION

EX PANE COMMUNICATION MEANS AN ORAL OR WRITTEN COMMUNICATION WHICH
RELATES TO THE MERITS OF FORMAL PROCEEDING PENDING BEFORE THE COMMIS
SIAN OR WHICH THE EMPLOYEE REASONABLY ANTICIPATES WILL BE FLIED WITH THE
COMMISSION AND WHICH IS NOT INCLUDED IN THE PUBLIC RECORD WITHOUT NOTICE
AND OPPORTUNITY FOR ALL PARTIES OR INTERESTED PERSONS TO PARTICIPATE
COMMUNICATION RELEVANT TO THE MERITS INCLUDES ANY ISSUE OF FACT OR LAW
RELATIVE TO THE MATTER PENDING

THE FOLLOWING TYPES OFCOMMUNICATION ARE NOT PROHIBITED EX PANE COMMU
NICATIONS IFSUCH COMMUNICATION IS REASONABLY LIMITED TO THE MATTERAR HAND

ANY PROCEDURAL INQUIRY INCLUDING PREFILING INQUIRIES

STAFFS COMMUNICATIONS WHEN PERFORMING ROUTINE OPERATIONAL INSPEC
TIONS AND SAFRY INSPECTIONS NOT FOR THE PURPOSE OF

INVESTIGATING
MATTER PENDING BEFORE THE COMMISSION

STAFFS COMMUNICATIONS WHEN PERFORMING MANAGEMENT AUDITS PURSU
ANT TO KRS 278255 AND ROUTINE FIELD AUDITS OF ACCOUNTS BOOKS AND THE

COMMISSION
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CI STAFFS COMMUNICATIONS WHENPERFORMING CELL SITE FIELD INSPECTIONS

STAFFS COMMUNICATIONS WHEN PERFORMING FIELD REVIEWS OR INSPEC

DONS FOR PREPARATION OF COMMISSION STAFF REPORTS TO BE FILED IN

PENDING OR ANTICIPATED RATE CASES

STAFFS COMMUNICATIONS IN CASES WITHOUT INTERVENORS UNLESS THE STAFF

DETENNINES INTERVENTION IS LIKELY

COMMISSIOFLETS ORCOJFLMISSIQFL STAFF SHALL NOT PARTICIPATE
IN ANY PROHIBITED

EX PANE COMMUNICATION WITH ANY INTER PERSON REGARDING THE MERITS OF

ANY FBRRNAL CASE OR PROCEEDING PENDING BEFORE THE COMMISSION OR CASE

ORPROCEEDING DTATTHE EMPLOYEE ANTICIPATES WILL BE FILED WITH THE COMMIS

SION HIS IMPROPER TO DISCLOSE COMMISSION DECISION PRIORTO THE ISSUANCE

OF AN ORDER ON THE MATTER

IF AN EMPLOYEE PARTICIPATES
IN PROHIBITED EX PART COMMUNICATION HE

SHALL IMMEDIATELY DISCLOSE THE RELEVANTDETIILS OF THE COMMUNICATION TO THE

GENERAL COUNSEL

EXECUTIVE AGENCY LOBBYISTS

AS OF SEPTEMBER16 1993 ANY INDIVIDUAL WHO IS ENGAGED TO PROMOTE OPPOSE OR

OTHERWISE INFLUENCE THE OUTCOME OF AN EXECUTIVE AGENCY DECISION IS CONSIDERED AN

EXECUTIVE AGENCY LOBBYIST AND IS REQUIRED TO REGISTER WITH AND MAKE CERTAIN

DISCLOSURES TO THE KENTUCKY EXECUTIVE BRANCH ETHICS COMMISSION

AN EXECUTIVE AGENCY DECISION IS NARROWLY DEFINED TO INCLUDE ONLY THOSE AGENCY

DECISIONS REGARDING THE EXPENDITURE
OF STATE OR AGENCY FUNDS WITH RESPECT TO THE

AWARDOF CONTRACT GRUNT LEASE OR OTHER FINANCIAL ARRANGEMENT UNDER WHICH THOSE

FUNDS ARE DISTRIBUTED OR ALLOCATED PSC EMPLOYEES ARE RARELY INVOLVED IN AGENCY

DECISIONS AFFECTING THE DISBURSEMENT OR ALLOCATION OF STATE OR AGENCY FUNDS

HOWEVEREXECUTIVE AGENCY LOBBYISTS ARE REQUIRED TO REPORT ON QUARTERLY
BASIS ALL

EXPENDITURES MADE ON BEHALF OF OR FINANCIAL TRANSACTIONS WITH NX EXECUTIVE BRANCH

EMPLOYEE IN PY AGENCY WHETHER OR NOT THE EMPLOYEE WORKS FOR THE AGENCY THE

EXECUTIVE AGENCY LOBBYIST WAS ENGAGED TO INFLUENCE ALL COMMISSION EMPLOYEES

MUST BE AWARE THAT DISCLOSURE OF EXPENDITURES AND FINANCIAL TRANSACTIONS INVOLVING

THEM COULD BE DETRIMENTAL TO THE PUBLICS PERCEPTION OF THE COMMISSION AND ACT

ACCORDINGLY
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WHEN THE PT IBLIC ASKS FOR DIRECTIONS TO PUBLIC SERVICE COMMISSION

TAKE 164 TO THE FWNLDORTVERTAILLES EXIT EXIT SHY TURN OFYTHE EXIT ONTO 60 VERANILLCS

ROAD TOWARD FRANKFORT FOLLOW US 60 ALL THE WAY IN UNTIL YOU REACH THE INTERAECTION OFU 60460

AND 421 APPROXIMATELY MILES AS YOU APPROACH THE INTERSEODON THE ROAD WILL WIDEN TOS LANES AND

SIGN WILL READ CAPITAL PLAZACORNPLET CONTINUESTFLITHTTHLOUGH THE LIGHT ONTO US 421 WILKINSON

BOULEVARD FOR APPROXIMATELY MILE AT THE FIRST LIGHT AT HARDEES YOU WILL TURN RIGHT ONTO SCHENKEL

LANE WEARE ON THE SECOND BLOCK IN RWOSZOLY BRICK BUILDING LOCATED ON THE RIGHT ACROSS FROM THE

CHRYSLER DEALERSHIP ERANLIFORT AUTO SALES AND RIGHT BEFORE YOU GET TO THE LIQUOR STORE

4J

TAK

KJ3Q SCHEMEC4 27LW
J502 564T7279 W3T
800 272A636 PUBIILXFOPPAQOAFFOT‰
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